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*When you send your design to your machine two files will be 
there. Step 1 (boxed in red) which takes place at the first 
position or top of the hoop, and Step 2 (boxed in green) which 
takes place at the second position or bottom of the hoop.* 



Hoop your stabilizer and run Step 1 the 
placement line. Place your pencil fabric 

down covering the whole hoop. 

Run step 2 the placement line for the 
eraser fabric. Place a piece of fabric 

for your eraser then run Step 3. 



Trim the fabric close to the stitch 
line the arrow is pointing to. 

Run step 4 



Run step 5, the center lines on 
the pencil. 

SKIP STEP 6, you will go back to this step 
at the end. Change your hoop position 
to the SECOND or bottom position now. 



Stitch out placement lines  
step 1 and step 2. 

*Chart on 2nd page lists them as steps 7 & 8* 

Place your fabric over the placement 
line for the tip of the pencil and stitch 

out step 3. 
*Chart lists this as step 9* 



Trim around the zig zag part of 
the pencil tip and run step 4. 

*chart lists this as step 10* 

Stitch step 5 the center lines of the 
pencil. 

*chart lists this as step 11* 



Stitch step 6 the pencil point. 
*Chart lists this as step 12.* 

Stitch out step 7 the placement line for elastic 
and place a piece of elastic folded in half like 

shown and tape in place. Stitch step 8 to secure 
it in place.  

*Chart lists this as steps 13 & 14* 
 



This is what you should have at 
this point. DO NOT UN HOOP. 

Place fabric right side facing down making sure to cover 
your whole design and stitch out step 15. 



Go back to Step 1 of the design 
file (where we started with the 
bottom end of the pencil) and 
change the hoop back to FIRST 

position. 

Skip to the end of your design using the 
button that looks like a spool with a + sign. 
It may be a button on your machine or in 

the adjust menu. Run the last step, step 6. 



Trim around design keep a ½” or so of fabric near the 
turning hole. Iron and top stitch or ladder stitch the 

opening closed. Sew on a Button in the middle of the 
eraser and your done! 


